PART | DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 17. 343
STATE OF HAWAI | 17. 344

Cl ass Specifications
for the Cl asses:

STATE LANDS ASSI STANT ADM NI STRATOR
(STATE LANDS ASST ADVR)
STATE LANDS ADM NI STRATOR

Cl ass Di sti ngui shers:

Manageri al Responsibility: State Lands Adm ni strator serves
as Chief of the Land Division, Departnent of Land and Natur al
Resour ces.

State Lands Assistant Adm nistrator serves as a deputy and
full assistant to the State Lands Adm ni strator, and oversees the
day-t o-day operations of the division.

Conpl exity: These classes adm nister the State’s public
| and managenent, water devel opnent, and Conservation District
regul ation prograns. The Land Division is responsible for
providing for the effective use and pl anni ng, acquisition,
di sposition, devel opnment and managenent of public |lands to assure
econom cal and productive managenent of State-owned | ands, as
wel | as protection and preservation of resources by judicious
devel opnent and utilization. |In addition, the Land Division is
responsi bl e for providing engineering devel opnent of water
resources for State projects and general engineering services to
di visions and prograns within the departnent; flood control and
safety of dans and reservoirs; and adm nistering soil and water
conservation districts, mneral rights and geot her nmal
devel opment. The Land Division is also responsible for the
regul ati on and enforcenent of land use laws in the State Land Use
Conservation District and for other activities ained at ensuring
the protection and preservation of the State’'s natural resources
wi thin the Conservation District.

Division activities are acconplished through staff and
district offices.

Controls Over the Wrk: Wrk is performed in accordance
with established Taws, policies and procedures, and
recomendati ons are subject to approval by the Board of Land and
Nat ural Resources and its Chairperson.
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Ful | Performance Know edge and Abilities: (Know edge and
abilities required for full performance in these classes.)

Know edge of: Principles and practices of real estate
pl anni ng, devel opnent and managenent for commercial, industrial,
agricultural or other incone-producing purposes; |aws, ordinances
and codes governing | and use, managenent and devel opnent;
principles of |and valuation and | and econom cs; nethods of real
property valuation; real estate and | and use | aws, rules,
regul ati ons, ordi nances and codes governing the adm nistration of
public and private lands in the State; Hawaii |and history; |egal
term nol ogy and | egal docunents used in |land transactions;
negoti ati on process and strategies relative to |and
acqui sition/ devel opnent; research nethods and techni ques; report
witing; principles and practices of public adm nistration,
i ncludi ng the budget and | egislative processes; and principles
and practices of supervision.

Ability to: Admnister the State’s public | and nanagenent,
engi neering services, and Conservation District regul ation
prograns; establish priorities and fornul ate program policies;
pl an, direct and coordinate the work of others; establish and
mai ntain effective working relationships with staff, consultants,
representatives of other governnment agencies, community interest
groups and the general public; speak effectively in public
heari ngs and before the Legislature; represent the State in
negoti ating real estate acquisition and disposition transactions,
| and use and engineering matters; prepare clear and conci se
reports; and supervise and eval uate the work of subordi nates.

Exanpl es of Duties: (Positions may not be assigned all of the
dutires l1sted, nor do the exanples necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1. Pl ans, coordi nates, organizes and directs the State’'s public
| ands managenent, water devel opnent/engi neering services and
Conservation District regulation prograns.

2. Est abl i shes program goal s and obj ectives and devel ops | ong-
range and short-range plans to achi eve objectives.

3. Est abl i shes general policies, procedures and gui delines and
admnistrative direction to ensure that public | ands, water
devel opnment and Conservation District regulation are
ef fectively managed.
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4. Directs the continuous review of statutes, rules, policies

10.

and procedures. This includes devel opi ng proposals
regardi ng regul atory requirenents, preparing and presenting
testinony for |egislative proposals, and ensuring that the
appropriate public hearings process is conducted.

Directs the devel opment and preparation of the division's
operating and Cl P budgets. Justifies and pronotes support
for the divisions budget proposals. Participates in budget
di scussions and hearings before the Board, Departnent of
Budget and Fi nance, the Governor’s Ofice and the

Legi slature. Directs the devel opnent of expenditure plans
and the nonitoring and control of funds, and nakes changes
to the expenditure plan as necessary in accordance with
established policies of the departnent and State.

Ensures coordination of the activities of the division with
appropriate city, State and federal agencies and cooperates
in providing services and in the enforcenent of applicable
rul es.

Meets with division and departnental personnel, |essees,
community groups, legislators, county councils, and other
governnment al agencies/officials, etc., to discuss matters
and to resol ve problens and issues.

Conducts negotiations with parties involved in proposed |and
transactions which are controversial in nature or not

resol ved by Branch Chiefs; represents the State in dealing
wi th attorneys, agents or representatives of businesses,
organi zations or individuals involved in transactions; and
negotiates for the State in dealing with representatives of
federal agencies or political subdivisions of the State.

Directs the preparation of |egislation and testinonies
affecting State | and resources. Provides recommendati ons on
proposed and new | egislation; and testifies before

| egislative commttees to discuss bills affecting prograns.

Oversees the adm nistration of the staff services functions
such as fiscal managenent, personnel managenent, property
managenent, revenue enhancenent, and information systens
managenent, and directs the conduct of studies and periodic
review of the organization, functional assignnents,
managenent net hods, internal operation procedures, staffing,
etc., to ensure effective and efficient managenent of the
Land Division’s prograns; and establishes work perfornmance
st andards, takes disciplinary actions and handl es

gri evances.
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11. Attends neetings of the Board of Land and Natural Resources
to present various matters within the jurisdiction of the
division, which requires the Board's action and approval,
such as | eases and permts for |and disposition and adoption
of rules, and answers inquiries, prepares briefings and
submts reports as nmay be requested by the Board. Advises
the Chairperson on all nmatters under the direction of the
Land Divi sion.

12. Serves as the State representative in national neetings and
conferences on all water resources, flood control, |and
managenent and | and use natters.

13. The State Lands Assistant Administrator participates in the
admnistration of all division activities and acts as the
Adm nistrator in the Adm nistrator’s absence.

This is a change in title from Land Managenent Assi stant
Adm ni strator and Land Managenent Adm nistrator to STATE LANDS
ASSI STANT ADM NI STRATOR ( STATE LANDS ASST ADVR) and STATE LANDS
ADM NI STRATOR, and an anendnent to the specification which was
approved on Cctober 19, 1998.

DATE APPROVED:

JAMES H. TAKUSHI
Director of Human Resources Devel opnment



